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THE JOURNEY WITHIN

Navigate Your Mac

25 Things Every Mac User Should Know




Mac Navigation

“Knowledge without access, is no knowledge.”




Mac Navigation

® Finder

® Quick Look

® Spotlight

® Application Switcher
® Mission Control







Finder

® Shortcuts to Standard Locations
® Folder Paths

® Open-Save Dialogs

® Built-In Task Shortcuts

® Toolbar

® Sidebar
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The “Go” Menu
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Go to Folder...

® 006 4 sal
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Open/Save Dialog
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Folder with Selection

Finder | il53] Edit View Go Window Help

New Finder Window 3N
New Folder 3N
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Copy-Paste-Move Items

Finder File View Go Window Help

Undo Move of 10 Items 4
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Open Enclosing Folder

Finder File Edit View Window Help
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Quick Look

® Desktop Items

® Open-Save Dialogs







Spotlight

® Menu
® Application Launcher

Q

® Type-Specified Searches
® Keyboard Controls

® Saved Searches

® Open-Save Dialogs







Basic Spotlight

cmd-space ® open Spotlight menu
cmd-option-space ® open Finder search
escape ® clear Spotlight menu
escape/escape e close Spotlight menu
cmd-arrow ® jJump categories




Type-Specified Searches

® kind

® date

® name

® comment




Type-Specified Searches

The “kind” Operator
® kind:PDF
® kind:image
® kind:presentation
® kind:message (mail)
® kind:event




Type-Specified Searches

The “date” Operator
® date:today
® date:yesterday
® date:>11/1/2012




Type-Specified Searches

The “name” Operator
® name:Sal




Type-Specified Searches

The “comment” Operator
® comment:Astro




Type-Specified Searches

Combined Operators
® kind:image date:yesterday
® kind:mail from:Sal
® kind:.event name:25
® kind:mail from:Mae date:yesterday




Shortcuts with Results

38 D o Lookup search term in Dictionary
3% L ® View term in Quick Look dictionary

38 B ® Perform internet-search for term

3¢ R ® Reveal the selected item

38 O ¢ Open the selected item
38 T ® Open the Top Hit
3 | ® Open Finder information window




Saved Searches

® O06 (&) Searching “sal”

B m ) (%] (=] 2] (Q
Search: This Mac =D  Save ) (+)
~ Name A Kind ~ Last Opened

#\; Applications
| Desktop

ﬁ Documents
€) Downloads
1 Movies

JJ Music

(@) Pictures




® O 06 (&) Searching “sal”

FAVORITES Search: This Mac XD A
i ‘Kind ¢ is (Any Yy S,
ame 4 Kind - Last Opened

#\; Applications
Desktop

Iﬁ Documents

) Downloads

1 Movies

JJ Music

(@) Pictures




® OO0 i Searching “sal”
IR ) ILIRE-AIRE

This Mac m

_ Save (-
(=&
Application . 4| Kind  Last Opened

FAVORITES

Document
Executable
#\; Applications Folder
— Image
Desktop Movie
|3 Documents Music
) Downloads PDF _
Presentation
1 Movies Text
n Music | Other |
Pictures




® O 6 i) Searching “sal”
L ml [ REv | | By 2| (Q

FAVORITES rch: This Mac @1 | Save | (-

_Kind ) v Any ™ (=) (+)
Name Application %ﬁ Kind ~ Last Opened
Document
‘ Executable H
r/A\ Applications Folder

Desktop | Movie

Iﬂ Documents Music
PDF
) Downloads O .
Presentation
1 Movies Text

Jd Music ‘{ Other }'

Pictures




® O 06 (i Searching “sal”
(<> e m ) (%) (=) (2] (Q )|

FAVORITES Search: This Mac D  Save | -
AirDrop _ Kind ¢ is [ Image s Al A (=) (%)
Name 4 Kind Last Opened
(] Library __ Screen Shot 20...8.28.25 PM.png Port...age 8/21/12

& Screen Shot 20....40.15 AM.png Port...age 8/21/12

#\: Applications :
« Screen Shot 20...1.48.01 PM.png Port...age 8/21/12

., Desktop « Screen Shot 20...1.48.01 PM.png Port...age 8/21/12
) Documents “_ Screen Shot 20...4.01.46 PM.png  Port..age  8/21/12
0 Downloads B8 Screen Shot 20...1.10.36 PM.png Port...age 8/21/12
— , — Screen Shot 20...5.09.16 PM.png Port...age 8/21/12
imi, Movies | Screen Shot 20...4.46.45 PM.png  Port..age  8/21/12
JJ Music — Screen Shot 20...5.22.55 PM.png  Port..age  8/21/12
Pictures ¥ Screen Shot 20...6.31.34 PM.png Port...age 8/21/12

26,465 items




® O 06 ] Searching “sal”
(20> o) () (=) (2] @ )
FAVORITES Search: This Mac D Save
AirDrop " d. 1ge s CAll : (=) (%)
n E

days +)(=) (-
Last Opened

Last opened date
Last modified date
Created date

. is | within last -
4 Kind

] Library

,j‘\a App'ications Name 8.25 PM.png Port...age 8/21/12
40.15 AM.png Port...age 8/21/12

.| Desktop Contents
File extaiisH ).¥1.48.01 PM.png Port...age 8/21/12
1) Documents )...1.48.01 PM.png  Port..age  8/21/12
() Downloads  Other... )...4.01.46 PM.png  Port..age  8/21/12
1 Movies ‘ B Screen Shot 20...1.10.36 PM.png ~ Port..age  8/21/12
h Music . Screen Shot 20...5.09.16 PM.png Port...age 8/21/12
— | Screen Shot 20...4.46.45 PM.png Port...age 8/21/12
Pictures '~ Screen Shot 20...5.22.55 PM.png Port...age 8/21/12

26,465 items




® O06 (i Searching “sal”
> e () (= (2] (Q )

FAVORITES Search: This Mac D  Save | (-
‘ 2) : (=) (+)
Kind | S—L. S
Last opened date D is [ within last s | (days 2)(=) (%)
Last modified date | A Kind Last Opened

Created date
Name
.. Desktop Contents

...8.28.25 PM.png Port...age 8/21/12
....40.15 AM.png Port...age 8/21/12
...1.48.01 PM.png Port...age 8/21/12

#\: Applications

) Documents MILIESESICEL N 1.48.01 PM.png  Port..age  8/21/12
) Downloads m ¢ 01.46 PM.png  Port..age  8/21/12
! Movies = Shoge'a 1.10.36 PM.png Port...age 8/21/12
E Music . Screen Shot 20 g&.09.16 PM.png Port...age 8/21/12

| Screen Shot 20...4.46.45 PM.png Port...age 8/21/12
Pictures '~ Screen Shot 20...5.22.55 PM.png Port...age 8/21/12

26,465 items




® O i Searching “sal”
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FAVORITES Search: This Mac _ Save | —

" Kind : is [ Image ) ( =) )

_ File extension ) i O@

| Name Last Opened
'/‘\2 Applications _ Screen Shot 20...8.28.25 PM.png 8/21/12
& Screen Shot 20....40.15 AM.png 8/21/12
« Screen Shot 20...1.48.01 PM.png 8/21/12
"1 Documents « Screen Shot 20...1.48.01 PM.png 8/21/12
0 Downloads ~_| Screen Shot 20...4.01.46 PM.png 8/21/12

... Desktop

.=§ Movies B8 Screen Shot 20...1.10.36 PM.png 8/21/12

. Screen Shot 20...5.09.16 PM.png 8/21/12
—| Screen Shot 20...4.46.45 PM.png 8/21/12
Pictures ‘| Screen Shot 20...5.22.55 PM.png ... 8/21/12

JJ Music




® O 06 i Searching “sal”
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FAVORITES [ This Mac @
_Kind : ) is [ Image s (Al :
. File extension IS icns 4
~ Name 4 Kind Last Opened
t/k\; Applications ¢4’ Unlockedlcon.icns Ap...age 9/26/07
Unsupported.icns Ap...age 9/26/07
iz Desktop J Up Left Arrow.icns Ap...age 5/18/08
ﬁ Documents 1 Up Right Red Arrow.icns Ap...age 5/18/08
o Downloads +* URL-Images.icns Ap...age 3/9/08
,:E Ve = URL-Public.icns Ap...age 3/9/08
L. Userlcon.icns Ap...age 9/26/07
n Music .. Users Folder.icns Ap...age 11/11/07
Pictures . Users Folder.icns Ap...age 11/11/07

759 |tems
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] Searching “sal”

B EEERERIzNC

Specify a name and location for your Smart Folder

Save As: |Icon Files.savedSearch | LTJ

Where: | () Saved Searches : )

v Add To Sidebar

{ Cancel J

. Users Folder.icns
. Users Folder.icns

'L Save -
=) )

=@

it Opened
26/07

- 26/07

18/08
18/08
/08
/08
6/07
1/07
11/07
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® O 6 i Icon Files.savedSearch
(a2 a2 (2] @ )

FAVORITES Name 4 Kind Last Opened
g ¢4’ Unlockedlcon.icns Ap...age 9/26/07
AirDrop :

Unsupported.icns Ap...age 9/26/07

{31 sal J Up Left Arrow.icns Ap...age 5/18/08

] Library 1 Up Right Red Arrow.icns Ap...age 5/18/08

'/‘\2 Applications +* URL-Images.icns Ap...age 3/9/08

Desk +» URL-Public.icns Ap...age 3/9/08

oo JIRSEL L. Userlcon.icns Ap...age 9/26/07
ﬁ Documents . Users Folder.icns Ap...age 11/11/07
0 Downloads . Users Folder.icns Ap...age 11/11/07

1 Movies ... UsersFolderlcon.icns Ap...age 9/26/07

. . UserUnknownlcon.icns Ap...age 9/26/07

JJ Music | UtilitiesFolder.icns Ap...age 6/27/12

Pictures UtilitiesFolder.icns Ap...age 9/26/07

-¢- Icon Files

759 items




® OO0 2] Icon Files.savedSearch

[<>] R mm) (%) (=[] (@ J

FAVORITES N Name ‘A‘ Kind LéSt Opened
N ¢4 Unlockedlcon.icns Ap...age 9/26/07
AirDrop | ,
Unsupported.icns Ap...age 9/26/07
{31 sal J Up Left Arrow.icns Ap...age 5/18/08
] Library { Up Right Red Arrow.icns Ap...age 5/18/08
r/A\; Applications +* URL-Images.icns Ap...age 3/9/08
Desk #» URL-Public.icns Ap...age 3/9/08
= Desktop A Userlcon.icns Ap...age 9/26/07
1) Documents .. Users Folder.icns Ap...age 11/11/07
o Downloads . Users Folder.icns Ap...age 11/11/07
H Ve ae .. UsersFolderlcon.icns Ap...age 9/26/07
) » UserUnknownlcon.icns Ap...age 9/26/07
‘n Music .. UtilitiesFolder.icns Ap...age 6/27/12
Pictures . UtilitiesFolder.icns Ap...age 9/26/07
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Open Enclosing Folder

Get Info

Show Search Criteria

Rename “lcon Files.savedSearch”
RDamnva from CidahAar




FAVORITES

| Library
#\ Applications

Desktop
ﬁ Documents
) Downloads

JJ Music
Pictures

¢i" Unlockedlcon.icns
Unsupported.icns

7 Up Left Arrow.icns

{ Up Right Red Arrow.icns

+* URL-Images.icns

+» URL-Public.icns

L. Userlcon.icns

. Users Folder.icns

. Users Folder.icns

. UsersFolderlcon.icns

. UserUnknownlcon.icns
. UtilitiesFolder.icns
. UtilitiesFolder.icns

Open
Open Enclosing Folder

Get Info

Show Search Criteria

Rename “lcon Files.savedSearch”
Remove from Sidebar

Add to Dock

Kind

Ap...age
Ap...age
Ap...age
Ap...age
Ap...age
Ap...age
Ap...age
Ap...age
Ap...age
Ap...age
Ap...age
Ap...age
Ap...age

Last Opened
9/26/07

9/26/07
5/18/08
5/18/08
3/9/08
3/9/08
9/26/07
11/11/07
11/11/07
9/26/07
9/26/07
6/27/12
9/26/07




Open-Save Dialogs

FAVORITES

@ sal
Library
#\; Applications
Desktop

lﬁ Documents
) Downloads
1 Movies

J7 Music

(@) Pictures

£* Icon Files

-~ Name A DateMo... Size Kind

> [ Applications 9/13/12 -~ Folder
> Desktop 5:54 AM --  Folder
> Documents 12:..PM -- Folder
» | Downloads 11/6/12 - Folder
> Library 10.../12 o Folder
> Movies 4:51 AM - Folder
» ] Music 8/28/12 - Folder
> Pictures 6:48 AM - Folder
> Public 9/19/12 - Folder
> Sites 8/26/12 - Folder




#\; Applications
Desktop

|3 Documents
€D Downloads
H Movies

J7 Music
Pictures

-ﬁ- Icon Fijes

MEDIA
{2) Photo

>
>
>
>
>
>
>
>
>
>

Applications
.. Desktop

] Documents
.| Downloads
Library

1 Movies

| Music
Pictures

. Public

Sites

9/13/12
5:54 AM
12:...PM
11/6/12
10.../12
4:51 AM
8/28/12
6:48 AM
9/19/12
8/26/12

Kind

Folder
Folder
Folder
Folder
Folder
Folder
Folder
Folder
Folder
Folder

~ Cancel | | Open




FAVORITES
fﬁ sal
] Library
#\ Applications
| Desktop
B Documents
€) Downloads
H Movies
J7 Music
Pictures
o W eIl

MEDIA
Photos

Today

&) Spotlight.icns
& Automator (updated).icns

Yesterday

& ToolbarDow...derlcon.icns
% ToolbarUtili...Iderlcon.icns
‘% AirDrop.icns

™ GenericNetworklcon.icns
‘2> HomeFolderlcon.icns

/N ToolbarAppsFolderlcon.icns
B4 ToolbarDes...lderlcon.icns
7 ToolbarDoc...lderlcon.icns
L allMyFiles.icns

Bl com.apple....unibody.icns

Previous 7 Days

Date Modified

10/8/07
2/16/12

6/27/12
6/27/12
6/27/12
6/27/12
6/27/12
6/27/12
6/27/12
6/27/12
6/29/12
6/27/12

? Cancel J




0 0 6

D = NEER (Q.iPhone Q)
FAVORITES Search: This JLTN Icon Files.savedSearch Filenames
@ | A ) Name matches: iPhone
Sd Earlier Date Modlﬁed
Library B iPhone.icns 7/12/07 47 KB Ap...age
,/‘\ Applications I iPhone.icns 3/15/08 221 KB Ap...age
Desktor g° Render Tex.t to |Phone.|cns 3/15/08 94 KB Ap...age
l com.apple.iphone-3g.icns 5/5/09 94 KB Ap...age
[} Documents B iPhoneOS.icns 2/5/10 108 KB Ap...age
) Downloads
H Movies
J7 Music
Pictures
% Icon Files
MEDIA
(2) Photos
[ Cancel ] Open
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iPhoneOS.icns

L R4




Spotlight

® Menu
® Application Launcher

Q

® Type-Specified Searches
® Keyboard Controls

® Saved Searches

® Open-Save Dialogs




Finder




Application Switcher

® (Switching - Hiding - Quitting) Apps
® Opening Disk ltems







System Services

® Batch Spotlight Comments

® Application Launcher




® O 6 # Add Spotlight Comments.workflow (Service)
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Service receives selected | files or folders ¢ in | & Finder.app &

alal\".T]

Input is | entire selection + | || Output replaces selected text

v & Set Spotlight Comments for Finder Items

New Spotlight Comments

@ Append to existing comments

Results €2 °) Description

| Ignore this action's input

@ Show this action when the workflow runs  Show only the selected items




® 06 # Calculator.workflow (Service)

Service receives | no input ¢ | in | any application 3

Input is entire selection $ | | | Output replaces selected text

| Calculator.app

Results Options Description







Mission Control

® \Window Management
® Desktop
® Trackpad Controls




Mac Navigation

“Knowledge with access, is happiness.”







